
Returning Your 
FY25 Grant Agreement



▸ Agreement Packet (in one PDF)

• Grant Agreement & Exhibits (1-4):

■ Schedule of Programs & Services

■ Assurance of Compliance

■ Revised Budget Estimate

■ Statement of Federal Standing & Funds▸ Other Documents & Forms

• Award

• Panel Comments

• NM Substitute W-9

Agreement Packet & Other Docs



Log on to your
online account:
www.grantinterface.com/Home/
Logon?urlkey=nmarts 

Award

Agreement & Exhibits

Panel Comments

Dashboard

http://www.grantinterface.com/Home/Logon?urlkey=nmarts
http://www.grantinterface.com/Home/Logon?urlkey=nmarts


Manage Your Grant

Manage Your Grant page of NM Arts website:
New NM Arts Website Coming Soon…



Grant Agreements 
& Exhibits



Grants Cycle

Agreement

Final Report

Application



The Grant Agreement is a fillable PDF, you can download 
the PDF and type directly into the forms. 

There are two options for signatures: 
Original wet signatures

OR
 Adobe digital signatures (or equivalent) that has time 

stamped verification. Signature fields are included in the PDF.

If your agreement includes a mix of ink and digital signatures, please obtain signatures in 
the following order:

1. Proceed with official time-stamped digital signatures on the PDF agreement 
document first. 

2. Print out a hard copy. 

3. Then get your “wet” original signatures and return to New Mexico Arts by mail. We 
cannot accept a photocopy of an original signature. Signatures may not be typed into 
the signature line in the form of an electronic signature.



Grant Agreement

Organization name & 
UEI

Grant amount

Grant Agreement Term
(funded program must be 
complete by this date)

Required Match

Agreement Number 
& Account Code



Important Due Dates

Your Final Invoice and 
Final Report due date



Grant Agreement: Signature Page

Your organization information.
Please use organization’s legal 
name as it appears on page 1 of 
the contract.

Your Project Director information. 
The administrator for your contract 
and the primary contract person.

Your Authorizing Official information. 
They must be a member of the 
executive committee of your board of 
directors; member of the executive 
committee of  your fiscal agent’s board; 
for Gov’t must be someone who can 
legally obligate the institution.

Not the 
same person.



Exhibit 1: Schedule of Programs & Services

All listed arts activities must 
happen between July 1, 2024, and 

your agreement term date.
(We may adjust your schedule if 

activities fall outside those dates.)

Complete a Revised

Schedule of Programs & 

Services 

to what was submitted in your 

application. The new schedule 

reflects your funding award & 

current org reality. 

Please list the Programs and Services            
for which you will be using New 

Mexico Arts funding. 

Include only program title, date(s), 
and location(s); please do not include 

additional narrative.

Organization Name:

Exhibit 1 – NMA FY25

Schedule Of Programs & Services

A blank copy of this form is on the New Mexico Arts website for use if Grantee 

needs to propose a revised schedule during grant period.

Grantee must notify New Mexico Arts in writing at any time there is a change or 

deletion in programming dates for which Grantee will use NMA Funds.

Grantee shall list below the proposed programs and services for which New 

Mexico Arts funding will be used during the Term of the Agreement including the 

public presentation component. Tentative dates should be listed as such.

All events must be scheduled to occur within the Term of the Agreement.

Program Activity:

Date:

Location:

Program Activity:

Date:

Location:

Program Activity:

Date:

Location:

Program Activity:

Date:

Location:

Program Activity:

Date:

Location:



Exhibit 2: Revised Budget Estimate

Your grant amount
(see page 1 of your agreement)

Your itemized NM Arts 
grant funding

Complete a Revised Budget to what was 
submitted in your application based on 
your actual funding award amount and 

programming details.

Income should equal expenses: 

Cash Income = Expenses
NM Arts Contract Amount = NMA Share Expenses

In-kind Income = In-Kind Expenses

Total Income     =     Total Expenses 
(Cash Income + NM Arts)                  (Expenses + NMA Share) 



Same person who signed the 
agreement as Authorizing Official, 
signs here.

Same person who signed the 
agreement as Project Director, 
signs here.

Exhibit 3: Assurance of Compliance



Please select one of the two 
options, do not select both, if you 
check both, uncheck one of them.

The same person who signed the 
agreement as Authorizing 
Official signs Exhibit 4.

Exhibit 4: Statement of Federal Standing & Funds

Sign in two places



How to return 
the documents



Email a digital version…

If you have all digital signatures, please 
attach the agreement with all completed 

exhibits and send via email to:

Anna Blyth
Grants Program Director
anna.blyth@dca.nm.gov

mailto:anna.blyth@dca.nm.us


Mail a hardcopy…

If you have all ink original (wet) signatures 
OR a mix of digital and ink signatures, 
please put the agreement and exhibits

 into one envelope and mail to:

New Mexico Arts
407 Galisteo, Ste. 270
Santa Fe, NM  87501



Agreement Checklist

Please Email or 
Mail Your 
Complete 

Agreement 
Packet to: Anna 

Blyth Grants 
Program Director 

at 
anna.blyth@dca.

nm.gov
Or Mail to:

New Mexico Arts 
407 Galisteo, 

Suite 270 Santa 
Fe NM 87501-

2834



Other 
Documents



Please ONLY submit a new W-9:
• If you notice your organization 

name on the contract does not 
match your submitted IRS letter 
to New Mexico Arts, please 
contact your program 
coordinator.
 

• If you have a change of address;
 

• If you have a change in bank 
account details;
 

• If you are a new grantee and 
need to be established in the 
state vendor file.

NM Substitute W-9



Award

Notifies you if you 
have received Federal Funds 
as part of your award.

Note that you cannot use Federal Funds as
a match for other Federal Funds.

*For example, you cannot use Federal Funds 
received from New Mexico Arts as a match 
for direct National Endowment for the Arts
funding and vice versa.

This is for your records.
 You do not need to return this to us.

Your UEI# will appear here. 



Panel Comments

For reference only.
 



What happens 
next?



1. NM Arts Grants staff will review the agreement and reach 
out for any corrections or clarification.

2. We will acquire DCA signatures and request a purchase 
order (PO). 

3. When the purchase order is approved, we will upload the 
fully executed agreement to your online account. Your 
organization will be assigned FY25 invoices (Follow Ups) to 
request funds for reimbursement.

*It can take up to 12 weeks from receipt of a grant agreement 
at NMA to have PO issued.



Questions?

Please email or call your NMA Program 
Coordinator

Contact information at 
www.nmarts.org

Call us at 
505.827.6490

http://www.nmarts.org


Grants Team

Anna Blyth, Colleges, Universities, & Government 
Entities

Maggie Hanley, Arts Projects, Community Arts, 
and Major Cultural Organizations

Kevin Lenkner, Arts in Social Service, Arts 
Learning in Schools & Communities, Local Arts 
Councils and Service Organizations

Amy Mills, Traditional Folk Arts Projects
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