Frequently Asked Questions (FAQS)
GRANTS

What is New Mexico Arts?

New Mexico Arts is the state arts agency and a division of the Department of Cultural
Affairs. Its primary function is to provide financial support and technical assistance for arts
services and programs to non-profit organizations statewide and to administer the 1% public
art program for the state of New Mexico.

Other programs include the Governor’s Awards for Excellence in the Arts, New Mexico
Fiber Arts Trails, New Mexico Arts and Cultural Districts, American Masterpieces, and Poetry
Out Loud. New Mexico Arts provides administrative support for the New Mexico Music
Commission.

What is the mission of New Mexico Arts?

To preserve, enhance, and develop the arts in New Mexico through partnerships,
public awareness, and education, and to enrich the quality of life for present and future
generations.

What is the mailing address for New Mexico Arts?
Please send mail via U.S. Postal Service to:
New Mexico Arts
P.O. Box 1450
Santa Fe, NM 87504-1450

Where are the New Mexico Arts offices?
Please use our street address to send mail via delivery services such as Federal
Express and UPS.
New Mexico Arts
407 Galisteo Street, Suite 270
Santa Fe, NM 87501

We are located on the second floor, southwest corner, of the Bataan Memorial
Building, just west of the Capitol. The office is open Monday through Friday, 8 a.m. to 5 p.m.

What are New Mexico Arts grants?

New Mexico Arts funds a variety of arts organizations across New Mexico through our
competitive arts grants program. However, because New Mexico's anti-donation clause
“prohibits the state from making direct grants of aid to entities or persons,” New Mexico Arts
does not actually award grants to organizations or individuals. Rather, we enter into arts
services contracts with eligible organizations that perform specified arts services within a
particular time period. We reimburse organizations for their expenses in performing contracted
arts services.

Does New Mexico Arts award grants to individual artists?

No. New Mexico's anti-donation clause “prohibits the state from making direct grants
of aid to entities or persons.” However, our Art in Public Places program offers visual artists
the opportunity to apply for public art commissions and direct purchase initiatives.

What are the sources for New Mexico Arts funding?
New Mexico Arts receives about 60% of its funding from the state of New Mexico and
about 40% from the National Endowment for the Arts (NEA).

Is my program eligible for funding?

Please call us at 505/827-6490 or 800/879-4278 (instate) to discuss your program
with the program coordinator for your funding category.

Federal 501 (c) (3) tax-exempt nonprofit organizations, units of government, schools,
colleges, universities, and Indian tribal government entities with offices in New Mexico offering




arts programs to the public are eligible to apply. Organizations applying under a fiscal agent
with 501(c) (3) status are also eligible to apply.

Any organization that receives funding from New Mexico Arts should have a public
presentation component during the contract period. Examples of public presentations include
exhibitions, publications, screening, lectures, or performances. All public presentations must
be open and accessible to the general public.

How do | determine my funding category?
Review the New Mexico Arts guidelines for category descriptions and associated
eligibility criteria.

e Budget-based categories include Community Arts Development A or B; Arts

Project A, B, or C; and Major Cultural Organizations. These are based on the
applicant’s last fiscal year income.
¢ Organization- or institution-specific categories include Colleges, Universities,
and Government Entities; and Local Arts Councils and Statewide Service
Organizations.

e Project-based categories include Arts in Social Service, Traditional Folk Arts
Projects, Arts Learning in Schools: Projects and Artist Residency; and Arts
Enterprise Partnerships.

Also, review General Funding Restrictions to assure that the funds can be used for the
intended project. Contact the funding category’s program coordinator for confirmation that the
selected category is the best for your organization. Please note that panel evaluation criteria
differ depending on the funding category.

Does my organization have to provide a match for New Mexico Arts funding?

Yes. Funding for all categories must include a 50% match by the applicant
organization, at least half of which must be cash. For example, if an organization requests
$10,000 from New Mexico Arts, the organization must provide a $5,000 match. At least
$2,500 must be in cash (although the entire match can be cash). The remaining $2,500 can
be in-kind goods and services.

When are the guidelines available?

Application guidelines are available in September and are posted on the New Mexico
Arts web site, sent to organizations funded in the last three years, and provided to applicants
upon request. The online grant application, CultureGrants Online®, is also available in
September.

What is an Advance Review?

An Advance Review by New Mexico Arts program coordinators is offered prior to the
Final Application deadline to help applicants improve their applications and check for mistakes
that might cause ineligibility. If an applicant was declared ineligible or did not receive funding
in the past year or has not applied to New Mexico Arts in the past two years, an Advance
Review is required. Advance Review deadline is in October. Advance Review applications are
returned to applicants in time to make changes prior to the Final Application deadline in
December.

When is the deadline for the Final Application?
Final Application deadline is in December. Late online applications are not accepted.
Hand-delivered applications are also not accepted.

How are applications submitted to New Mexico Arts?

All applications (Advance Review and Final) are submitted online using CultureGrants
OnlineS™ by midnight of the deadline date.

The online application is supplemented by additional required application materials
that can be sent via U.S. Postal Service to New Mexico Arts, P.O. Box 1450, Santa Fe, NM
87504-1450, or via other delivery services to our street address (407 Galisteo Street, Suite
270, Santa Fe, NM 87501). A postmark or date-sent indication should be clearly visible on the
outside of the package.




How are applications evaluated?

Following the Final Application deadline, staff review online applications and required
application materials for completeness and eligibility, and may contact an applicant for
clarification and additional information. Applications that do not meet stated eligibility
requirements will not be reviewed by panels.

Application review panels, comprised of peers from the field, meet in March and April
in Santa Fe. Panels are made up of artists, arts professionals, community members, and
others actively involved and/or trained in the arts. Panelists must declare conflicts prior to any
discussion and may not discuss or vote on applications when a conflict exists. Panel meetings
are open to the public. Artistic samples are presented.

Panelists review and score applications based on panel evaluation criteria in the
guidelines for each funding category including 1) Artistic Quality & Creativity, 2) Community
Support, Representation and Benefit, and 3) Administrative Ability. Applicants must score 65
points or higher to be eligible for funding. Scores are posted on the New Mexico Arts web site.

What is the average grant award?

Grant awards depend on the category applied to, how much funding was requested,
how the applicant scored in the panel review process, and how much funding is available from
the state and National Endowment for the Arts (NEA). Grantees typically receive considerably
less than their requested amount due to demand greater than available funding. The
maximum request, depending on the funding category, is $10,000, $15,000, or $20,000.

When is grant money available?

The Planning and Budget Committee of the Arts Commission reviews funding
recommendations in May, and forwards its recommendations to the full Arts Commission,
which meets in June for final review and approval.

Contracts are prepared and mailed to successful applicants in the summer. Both New
Mexico Arts and the grantee agree to and sign the contract. The date New Mexico Arts signs
the contract is the approval date, which is the date expenses may begin to accrue for
reimbursement. Contracts are returned to grantees once the purchase order has been
approved and funding is reserved.

To receive a reimbursement, grantees must submit cash requests along with either a
short narrative for interim requests or the entire final reporting packet. If all paperwork is
correct and complete, a reimbursement will take about eight weeks to be mailed to the
grantee.

What are the paperwork and reporting requirements after an applicant receives notice of
funding?

Upon receiving an Arts Services Contract, organizations must sign both copies of the
contract and return them to New Mexico Arts with:

e Signed Assurance of Compliance indicating compliance with Federal and

State laws and regulations
e Signed Schedule of Programs and Services for the contract year
¢ Revised Budget Estimate for the contract year.

A W-9 form must be submitted with the contract packet to ensure that the
organization is on the state’s vendor list and can receive reimbursement. The W-9 form must
be updated when the organization moves and has a new address.

During the contract year, a typed Interim Cash Request form and accompanying
narrative may be submitted.

The Final Report packet is required and includes:
e Typed Final Cash Request

e Final Fiscal Report

e Final Report Narrative

e Supplemental forms

Arts Enterprise Partnerships must submit these forms with the Final Report packet:



e Economic Impact Report
e Additional Information and Explanation

All grant-related forms and instructions are available at Grantee Documents and
Forms.

How can my organization receive greater New Mexico Arts funding?

Educate your legislators and the Governor as to the importance of New Mexico Arts
funding to your organization and its programs. An increase in the New Mexico Arts granting
budget is the only way to receive greater New Mexico Arts funding. Advocacy information is
available on our web site and from New Mexico Arts program coordinators.




